Do you have MS Works at home?  Or Word Perfect? Or... ANYTHING other than MS Word '95 - 2003?  Even if the answer is "no"... you will be safer if save your  work in "Rich Text Format."
        Keep reading...
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HEY! AVOID PROBLEMS!  
             So that you can take your work back and forth from school to home
             without format problems please do this:
               
                Save your work in "Rich Text Format"  .rtf  
· "Rich Text Format" will keep the formatting of your paper and the document should look the same. However, in .rtf format… your work should be accessible from any word processing program! 

· Click on “file” then "save as” 

· Then click on the right down arrow below 'file name' where it says “Save as type…” 
Choose "Rich Text Format" 
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· This is not just for those of you using new computers! 
If you are using "Word Perfect," "Open Office" or any other word processing program that we don't have on our school computers.. and if you save in the .rtf format… you will should be able to open the document on school computers! 
